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Smart Writing Assistant with Review
Logic and Built-in Templates

Introduction: What is Smart
Writing Assistant with Review
Logic and Built-in Templates?

Instantly generates government reports and actionable
insights from uploaded documents in a secure knowledge
base

Provides a wide range of report templates, including tender
summaries, timelines, policy briefs, project management
documents, and public consultation summaries

Offers Al-suggested, pre-set prompts and standard
templates tailored to government requirements

Allows users to edit, customize, and review generated
content directly within the platform for accuracy and
compliance
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Tender

Includes tender proposals, bidding documents, evaluation reports, and contract records.

Files & Knowledge Base .
Upload file Generate Report
6 Documents

B Tender Proposal Guidelines.doc c
ategory v

120 KB of 120 KB

a Standard Contract Terms and Conditions.doc

Category v
120 KB of 120 KB

Tender Evaluation Criteria Matrix.pdf

Category
120 KB of 120 KB gory

Sample Tender Document for IT Services.pdf

a 120 KB of 120 KB

Category

Bid Scoring Sheet Templatexis

Category v
120 KB of 120 KB gory

Bid Scoring Sheet Templatexis

Catego v
120 KB of 120 KB gory

Step 1: Upload & Analyze

 Upload official documents (e.g. tender
briefs) into a secure, project-based
knowledge base

 Alluvia quickly analyzes and organizes
content for easy access
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Key Features: How it Works?

Tender

Includes tender proposals, bidding documents, evaluation reports, and contract records.

Reports % Export All Reports

[ Tender Summary J +

¢¥ Edit Content ot ExportDOC [0l Delete
(GOV/ESU/2025/07)
Brief of Work Assignment

under Category A - Electrical System Upgrade for Government Office Building
for Facilities Management and Electrical Engineering Team
Version: 1.0

Jul 2025

© The Government of the Hong Kong Special Administrative Region of the People's Republic of China

Step 2: Generate & Customize

» Select from various report types and use Al-
suggested prompts and templates to
generate drafts (e.g. Brief of Work
Assignment, policy briefs, timelines, visual
charts)

« Edit and refine content directly within the
platform to meet specific needs

Smart Writing Assistant with Review
Logic and Built-in Templates

¢? Edit Content fot ExportDOC @ Delete +~ Submit for Approva
Edit Content B Save X Cancel
Report Title

Tender Brief: Electrical System Upgrade for Government Office Building (Ref: GOV/ESU/2025/07)

Content (Markdown)

B I U H1 H2 Hs

(GOV/ESU/2025/07)I
Brief of Work Assignment
under Category A - Electrical System Upgrade for Government Office Building
for Facilities Management and Electrical Engineering Team

Version: 1.0

Step 3: Review & Finalize

Use built-in Al review logic to check for
iInconsistencies, typos, and grammatical
errors

Ensure every document adheres to
government standards before exporting or
sharing
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Benefits: Why Choose Us?

Y, 4

Streamlines Report Generation Ensures Compliance and Consistency
« Automates drafting and formatting, saving time on * Adheres to official templates and checks for errors or
repetitive tasks Inconsistencies
| B
Supports Diverse Reporting Needs Empowers Customization and Collaboration
» Handles multiple report types and project folders for « Enables easy editing, review, and teamwork within a
various departments secure platform
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Contact Us For More Details
info@alluvia.ai
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